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YTBepKICHBI
npukazom MBOY Kortosckoi O
or 07.12.2023 r. Ne 521/1

[IpaBuiia oOMeHa J1eTOBBIMU MOJapKaMH M 3HaKaMHU JIETIOBOTO TOCTEIPUUMCTBA
B MBOY Kotosckoit OII

1. O01Me mMoN0KEHUS

1.1. TIlpaBuna oOMmeHa [eJIOBBIMH TMOJApPKAMU M 3HAKaMHU JEJIOBOIO
rocrenpuuMmctea B MBOY Kotosckoit O (nanee — IlpaBuina) pa3zpaboranbl B
cooTBeTcTBUM ¢ TnonoxeHusmMu  Koncrturynum  Poccumiickoit  Denepanun,
®denepanbHOro 3akoHa oT 25 nekadpst 2008 1. Ne 273-03 «O mpoTUBOICUCTBUU
KOPPYNIUU» U NPUHATHIMU B COOTBETCTBUU C HUMH WHBIMU 3aKOHOJIaTEJIbHBIMU U
JIOKIBHBIMH aKTaMHU.

1.2. IlpaBuna ompenensOT eAuHbIE 1 Bcex padboTtHukoB MBOY
Korosckoii OIIl (mamee — YupexaeHnue) TpeOOBaHUS K JAPEHUIO U TPUHITHIO
JIEJIOBBIX TOJapKOB.

1.3. YupexneHne noanepKuBaeT KOPIIOPATUBHYIO KYJIbTYpY, B KOTOpPOH
JICJIOBBIE MOJAPKH, KOPHOPATUBHOE TOCTENPUHUMCTBO M MPEACTABUTEIBCKUE
MEPOIPHUATHS PACCMATPUBAIOTCA TOJIBKO KaK MHCTPYMEHT JUJI1 YCTAHOBJIEHUS W
NOAJCP>KaHUS  JCJIOBBIX OTHOIICHUH UM KaK TMPOSBICHUE OOIICIPUHATON
BEXKJIMBOCTH B XOJI€ ACATEIIBHOCTU Y UPEKICHUS.

1.4. VYupexnaeHue HUCXOAUT M3 TOrO, YTO JOJITOBPEMEHHBIE JIETIOBBHIE
OTHOILIEHHS] OCHOBBIBAIOTCS HAa JOBEPUHU U B3aUMHOM YBakeHUHU. OTHOILIECHHUS, TIPU
KOTOPBIX HApYIIAETCS 3aKOH W TMPUHIMIBI JI€JI0BOM 3TUKH, BPEISAT penyTaluu
VYupexaeHuss 1 4eCTHOMY HMMEHU ero pabOTHHUKOB, U HE MOTYT OOECne4yuTh
YCTOMYHUBOE JOJTOBPEMEHHOE Pa3BUTHE YUPEKICHUS. Takoro pojia OTHOLICHUSA
HE MOTYT OBbITh MIPUEMJIEMbI B PAKTUKE paOOTHI YUPEKICHHUS.

1.5. J[eiicteue IlpaBun pacnpocTpansieTcss Ha Bcex pPaOOTHUKOB
YupexieHus1, BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAEMOU JTOJIKHOCTH.

1.6. Tannble [IpaBuia npeciaeayroT Caeayromue Helu:

- obecrnieueHue €AMHOOOPA3HOTO TMOHUMAHUS POJM M MECTa JIEJIOBBIX
MOJIAPKOB, JICJIOBOTO TOCTENPUUMCTBA, MPEACTABUTEIBCKUX MEPOINPHUIATUH B
JIEJIOBOU MPAKTUKE Y UPEXKIACHUS;

- YOPAaBJIEHYECKOW M  XO3SIMCTBEHHOM JESATEJIIBHOCTH Y UPEKICHUS
VCKJIFOUMTEIPHO HA OCHOBE HAJUJICKAIIMX HOPM WM MPaBHJI JIEJIOBOTO ITOBEICHUS,
0a3upyOmuUXcs Ha TMPUHIMIIAX KadyecTBa MPEHIOCTABICHUS YCIyT, 3alllUThI
KOHKYPEHIIMH, HEJOMYIIEeHHs] KOH(PIMKTAa HHTEPECOB;



- ONpeNeJIeHNE €IUHBIX ISl BCEX paOOTHUKOB YUpexACHUS TPEOOBAHUN K
JApEHUI0O WM TPUHATUIO JIENOBBIX IOJAPKOB, K OpraHM3alliM M YYacTHIO B
IPEICTaBUTEIbCKUX MEPONPUATHSAX;

- MUHMMM3UPOBAHUE PUCKOB, CBS3aHHBIX C BO3MOKHBIM 3JI0YIOTPEOICHUEM
B 00JIaCTH TOJIapPKOB, MPEACTABUTENbCKUX Meponpustuil. Hanbonee cephe3HpiMU
U3 TakUX PHUCKOB SBIIIOTCS ONACHOCTh IMOJKYNNAa H  B3STOYHHYECTBO,
HECIIPaBEUIMBOCTh [0 OTHOUIEHUIO K KOHTpAareHTam, MPOTEKUMOHU3M BHYTPH
YupexneHusl.

2. Tpe6OBaHI/I$I, MpCaABABIIICMBIC K ICIIOBBIM IIOJAPKaM M 3HAKAM ACJIOBOI'O
roCTCIIpUUMCTBA

2.1. PaboTHUKM YUpeXIEeHHUs MOTYT MOJydaTh JAEJIOBbIE MOJAPKH, 3HAKH
JIEJIOBOrO0 TOCTENPUHMMCTBA TOJBKO HAa OQUIMUANIBHBIX MEPONPUATUAX, MpHU
YCIOBUHM, YTO 3TO HE MPOTUBOPEYUT TPEOOBAHUSAM AHTUKOPPYILIMOHHOTO
3aKOHOJATENBCTBA U HacToAmMM [IpaBunam.

2.2. Tlopapku ® ycIoyrd, TIPUHAMAeMble WIH HPEIOCTaBISEMBbIE
YupexxaeHueM, NnepeaaroTcs U MPUHUMAIOTCS TOJIBKO OT UMEHHM YUpEXICHHS B
L[EJI0M, a HE KaK MOJapOK WIH Mepeaada ero oT OTIEIbHOr0 pabOTHHUKA.

2.3. JlenoBbie moapku, KOTOpble pAOOTHUKH OT UMEHH Y UPEKIEHUS MOTYT
nepeaaBaTh APYrUM JIMLIAM WIA NPUHUMATh OT JIPYTUX JHI] B CBSA3M CO CBOEHU
TPYZIOBOW JEATEIBHOCTBIO, & TaKK€ IPEACTABUTEIIBCKAE PACXOJbl Ha JIEJIOBOE
TOCTEIPUUMCTBO JOJKHBI COOTBETCTBOBATH CJIEIYIOLIUM KPUTEPHUAIM:

OBITh IPSMO CBSI3aHbI C YCTABHBIMU LEJISIMU JESATEIIbHOCTH Y UPEXKACHUS,

qub0 ¢ TaMATHBIMM  JlaTaMH, [OOWIeIMH, OOIICHAIMOHAJIbHBIMH
npa3AHUKaMH, UHBIMHU COOBITHSIMU;

ObITh pa3yMHO OOOCHOBAHHBIMH, COpPa3MEPHBIMU U HE  SBIATHCA
peIMETaMH POCKOIIIH;

HE MPEACTABISATH COO0I CKPHITOE BO3ZHATPAXKICHUE 32 YCIYTY, IEUCTBUE WIH
Oe3zelicTBrE, OMYCTUTEIBCTBO UM MIOKPOBUTENIBCTBO, IPEIOCTABICHHE MTPaB WK
OPUHATHE OIpPENEJCHHBIX pelIeHuH, Ju00 TMOMBITKY OKa3aThb BIMSHUE Ha
IIOJIy4aTessl ¢ THOM HE3aKOHHOW WJIM HEOTUYHOU LIEJIBIO;

HE CO3/aBaTh JJIs OJy4yaTeNst 0053aTeIbCTBa, CBSI3aHHBIE C €r0 CIYKEOHBIM
MOJIOKEHUEM WJIM UCTIOTHEHUEM CITYKEOHBIX (IOJPKHOCTHBIX) 00S13aHHOCTEHH;

HE CO3/1aBaTh PEMyTAIMOHHOTO PUCKa AJIA JAEJIOBOI0 UMHUKA YUPEKICHHUS,
paOOTHUKOB M MHBIX JIMI B CIy4ae PACKPBITUS MHPOPMALMA O COBEPLICHHBIX
NOJIapKaX Y MOHECEHHBIX NPEICTaBUTEIbCKUX PACX01axX;

HE MPOTUBOPEYUTh NPHUHLUIIAM U TPEeOOBAHUAM AHTUKOPPYHIIMOHHOTO
3aKOHOJIATEJILCTBA Poccuiickon denepanuu, [Tosoxenuto 00



AHTUKOPPYNIIMOHHON MOJIUTUKU B YupexaeHuu, Koaekcy 3TUKU U Cily»)KeOHOTO
NOBEIECHUSI PAaOOTHUKOB YUpeXKIEHUS M OOLIEHPUHATHIM HOpPMaM MOpald u
HPaBCTBEHHOCTH.

2.4. JlenoBple NOJApPKH, B TOM YMHCIIE B BHUJAEC OKa3aHUA YCIYI, 3HAKOB
0c000r0 BHUMAaHUS U y4acTHUs B pa3BIIEKATEIbHBIX U AHAIOTUYHBIX MEPOIPUATHUIX
HE JIOJUKHBI CTaBUTh IPUHHUMAIOIIYIO CTOPOHY B 3aBHCHMOE IOJIOKEHUE,
INPUBOJUTH K BOBHUKHOBEHHUIO KAKUX-IMOO BCTPEUHBIX 00S3aTEIBCTB CO CTOPOHBI
NOJIy4aTelisl UM OKa3bIBATh BIUSHUE HA OOBEKTUBHOCTD €T0 JIEJOBBIX CYKJICHUN U
peUIECHU.

2.5. CToMMOCTh M NEPUOJUYHOCTH JApPEHUs M TOJYyYEHHs JCJIOBBIX
HOJIAPKOB M/WJIM YYacTHsl B NMPEACTABUTEIbCKUX MEPOIPUITHUIX OAHOIO U TOTO JKe
JMIA TOJHKHBI ONPEENSATHCS AEI0BOM HEOOXOIUMOCTBIO U OBITh pa3yMHBIMU.

2.6. B kayecTBe NMOJApKOB PAOOTHHUKU YUPEKIEHUS JOJKHBI CTPEMUTHCS
WCIIOJIB30BaTh B MAaKCUMAJIBHO JOIIYCTHMOM KOJIMYECTBE CIIy4aeB CYBEHUBI,
IIPEAMETHI U U3JIETNS, UMEIOIINE CUMBOJIMKY Y UPEKICHHUS.

2.7. Ilogapku ¥ yciIlyr'M HE JOJDKHBI CTaBUThb I10J] COMHEHHE UMUK WIH
JICJIOBYIO PEMYTALMIO Y UPEKICHUS UITU €r0 paOOTHUKOB.

3. IIpaBa 1 0043aHHOCTH PAaOOTHUKOB YUpPEXKACHUS IPU OOMEHE 1€TOBBIMU
MoJIapKaMu ¥ 3HaKaMU JIEJI0OBOTO TOCTEPUUMCTBA

3.1. PaboTHUKH, IPEACTABIAS UHTEPECHl Y UPEKIAEHUS I IEUCTBYS OT €ro
UMEHH, JOJDKHBI COOJIOAATh TPAHULBI JTOMYCTUMOTO TOBEIACHHUS NpU OOMEHE
JIEJIOBBIMU ITOAAPKAMHU U MPOSBICHUH JEJI0BOTO TOCTEIIPUUMCTBA.

3.2. PaGoTHukM YupexaeHus BOpaBe JapUTh TPETbUM JIUIAM U MOJIy4aTh OT
HUX JIEJIOBBIE IOJAPKH, OPraHUW30BBIBATH W y4YacTBOBATh B IPEICTaBUTEIBCKHUX
MEPONPUATHAX, €CIIU ITO 3aKOHHO, TUYHO U JIEJIACTCSI UCKIIFOUUTENBHO B JETOBBIX
LEJISIX, OMPENENIEHHbIX HacTosAmmMH [IpaBunamu.

3.3. Ilpu m100BIX COMHEHHSX B TPABOMEPHOCTH WU STUYHOCTH CBOUX
JNeUCTBUN PaOOTHUKM  YUpexJAeHUs oO0s3aHbl IOCTaBUTh B HM3BECTHOCTH
PYKOBOIUTENS YUPEKACHUSA U IPOKOHCYIIBTUPOBATHCS C HUM, IPEKIE YEM JapUTh
WIM TOJy4YaTh MOJAPKU WM YYacTBOBAaTh B TE€X WJIM UHBIX MPEACTABUTEIBCKHUX
MEPONPUATHSIX.

3.4. Ilpm mnonydyeHUM JAEIOBOTO TMOJapKa WJIM 3HAKOB JEJIOBOIO
TOCTEIIPUUMCTBA PAOOTHUKK YUpEKJEHUS O00sf3aHbl MPUHUMATH MEpbl IO
HEJIOMYIIEHUIO0 BO3MOKHOCTH BO3HUKHOBEHHSI KOH(IMKTA HHTEPECOB.

3.5. PabGotHuku VYupexiaeHus HE BIpaBe HCIOIb30BATh CIIYXKEOHOE
MIOJIOXKEHUE B JIMYHBIX LEJSAX, BKIOYAs UCIIOIb30BAHNE UMYILECTBA Y UPEKIACHUS,
B TOM YHCJIE:



JUTSI TIOJTY9EHHMSI TTOTAPKOB, BO3HATPAKIEHUS W MHBIX BBITOJ JIJIS1 C€0s1 TUIHO
W Jpyrux Juil B OOMEH Ha OKa3aHHE YUPEKJICHHEM KaKUX-TH0O0 YCIyT,
OCYILIECTBJICHUSI JIMOO HEOCYIISCTBICHUS OIPEICICHHBIX JEeUCTBUM, Iepenadn
HH(pOpMaIK, COCTABIAIONICH KOMMEPUYECKYIO TalHY;

JUTSI TIOJTYYICHHMS TTOTAPKOB, BO3HATPAKICHUS W MHBIX BBITOJ JIJIS C€0s1 TUIHO
W IPYTUX JIUI] B TIPOIIECCE BECHUS ACN YUPEKACHHA, B TOM YUCIIE, KaK 0, TaK U
MocJ€e TMPOBEIACHUS TEPEroBOPOB O 3AKIIOYEHUHM TPaKIaHCKO-TPABOBBIX
JIOTOBOPOB U UHBIX CJHICJIOK.

3.6. He nmomyckaeTcsi mepenaaBaTh U NPUHUMATH MOJAAPKU OT YUpeKACHUS,
ero paOOTHUKOB M TPEJCTABUTENICH B BUJIC JEHEKHBIX CPEJICTB, KaK HAJIMYHBIX,
TaKk ¥ 0e3HAJTMYHBIX, HE3aBUCHMO OT BAJIOTHI, a Takke B (pOpMe aKIIUA UM UHBIX
JUKBUIHBIX IICHHBIX OyMmar.

3.7. PaboTHuKM YUpeKIECHUS IOJDKHBI OTKA3bIBATHCS OT MPEIIOKCHHM,
TIOJIYYCHHS TTOJAPKOB, OIJIAThl MX PAcXOJOB W T.M., KOTJA IMOJAOOHBIC JCUCTBHUS
MOTYT TIOBIHSTH WJIM CO3/IaTh BIICUATICHHUE O BIWSHAUM HAa HWCXOH CICIKH,
pe3yJbTaT MPOBEICHUS TOPTroB, Ha MPUHUMAaEMBbIe Y UPEKICHUEM PEIICHUS U T.1.

3.8. PaboTHuk YdpexJeHHs, KOTOPOMY IIPH BBITTOJIHEHUN JOJDKHOCTHBIX
00SI3aHHOCTEHW TMpeyIararoTcsl MOJapKU WM HMHOE BO3HArPaXJCHHE, KOTOPHIS
CIIOCOOHBI TIOBJMSTh HAa TOATOTABIMBACMbIC W/WIIM MPUHUMACMBIC WM PCIICHHS
WJIM OKa3aTh BIMSHHE Ha ero JelcTBue/ 0e3eiicTBue, TOJDKEH:

OTKa3aThCsl OT HUX ¥ HEMEJICHHO YBEAOMHTH PYKOBOAUTEINS Y UPESKICHUS O
dakTe TpeMIOKEHUS TMoJapka (BO3HATPAXACHUS); WCKIIOYHTH JajdbHEHIIHE
KOHTAKTHI C JIMIIOM, MPEJIOKHUBIITUM TI0IapOK WJIX BO3HArpaXkKACHUE, €CIIM TOJIBKO
9TO HE CBSA3aHO CO CIIY)KEOHOM HE0OXO0IUMOCTHIO;

B Ciydae, €CIM IIOJapOK WM BO3HArpaKAcHUE HE IPEACTaBIIICTCS
BO3MOXXHBIM OTKJIOHHUTh WJIM BO3BPATHTh, IEpelaTh €ro C COOTBETCTBYIOIICH
CIIY’)KCOHOW 3aMMCKON I TPUHATHS COOTBETCTBYIOIIUX MEp PYKOBOIUTEIIO
YupexxaeHus ¥ MpoJ0KATh paboTy B YCTAaHOBJICHHOM B YUPEKICHUU TOPSIKE
HaJl BOIPOCOM, C KOTOPBIM OBLI CBSI3aH MOIAPOK WJIM BO3HATPAXKICHUE.

3.9. B cnyuae BO3HMKHOBEHHSI KOH(IMKTa WHTEPECOB WU BO3MOXKHOCTH
BO3HMKHOBEHHUS KOH(JIMKTAa WHTEPECOB MPU TMOJTYyYEHUU JIEJIOBOTO TOJApKa WITU
3HAKOB JISJIOBOTO TOCTCIPHUUMCTBA PAOOTHUK YUpeKaeHUS 00513aH B MMCbMEHHOU
dbopme yBeTOMUTH PYKOBOJIUTENS Y UPEKICHHUS.

3.10. PaGoTHUKaM YUpekJIeHHS 3apeiiaeTcs:

CaMOCTOSTEIIbHO TPUHUMATh MPEIJIOKCHHSI OT OpPTaHM3aIlui WM TPEThHX
JUIl O BPYYEHHUM [ICJIOBBIX TMOJIAPKOB M 00 OKa3aHWHU 3HAKOB JIEJIOBOTO
rOCTETIPHUHMCTBA;

MpUHUMaTh 0€3 COTJIaCOBaHUSI C PYKOBOAUTEIEM YUPEKICHUS JEIOBBIC
MOJApPKW W 3HAKH JEJIOBOTO TOCTENPUMMCTBA B XOAC MPOBEACHHUS JCIOBBIX



NIEPETOBOPOB, MPHU 3aKIIOUEHUU JOTOBOPOB, a TaKKe B HMHBIX CIIydasx, KOTraa
NoJI00HBIE NEUCTBUS MOTYT MOBIUATH WM CO3/1aTh BIEYATIIEHUE 00 WX BIUSHUU
Ha IPUHUMAEMbIE PEIICHUS;

OPUHUMATh JIeJIOBBIE TOJAPKH W 3HAKHU JIEJIOBOTO TOCTENPUUMCTBA B XOJI€
NPOBEJCHUSI TOPrOB M BO BpeMs NPSIMBIX IEPETOBOPOB TMPU 3aAKIIOUEHUU
JIOTOBOPOB (KOHTPAKTOB);

MPOCUTH, TPEOOBATH, BEIHYKAATh OPTaHU3ALUN WM TPEThUX JIUI] JAPUTh UM
a100 MX POJACTBEHHHUKAM JIEIOBbIC MOJAAPKUA W/WUIM OKa3bIBaTh B MX MOJB3Y 3HAKU
JIEJIOBOTO TOCTEPUHUMCTBA;

NPUHUMATh TOJIAPKU B BUJE HAJIMYHBIX, OC3HATMYHBIX JCHEKHBIX CPEJICTB,
[EHHBIX OyMmar, AparoleHHbIX METAJIOB.

3.11. VYupexneHnue MOXET TMPHUHITH peIIeHHe 00 y4acTHH B
OJarOTBOPUTENBHBIX MEPONPUATHAX, HAMPABICHHBIX HA CO3JaHHE W YIPOUYCHHE
umMupka  Yupexnaenus. l[lpm sTomM mimaH u OIOKET ydacTusi B JIaHHBIX
MEPOMPHUITHIX YTBEPKAACTCS PYKOBOAUTEIEM Y UPEIKICHHUS.

3.12. B caywyae OCYIIECTBIEHUS CIOHCOPCKHUX, OJIaroTBOPUTEIbHBIX
nporpaMM  YUpeXIeHHE JOJDKHO IPEIBAPUTENIBHO  yIOCTOBEPUTHCS, UTO
npefocTaBiisieMas  YUpeKJEHHEM IOMOUlb He OylIeT HCIOoJNb30BaHAa B
KOPPYMIIMOHHBIX MEJSAX WU HHBIM HE3aKOHHBIM Ty TEM.

3.13. Ilpm B3auMOACHCTBHM C JIMIAMH, 3aHUMAIOIIUMHU JOJDKHOCTH
rOCyAapCTBEHHOW (MYHUIMINAIBHOW) CIyKObI, CIIeyeT pPyKOBOACTBOBATHCA
HOpMaMH, pETyJIUPYIOIMMUA OJTUYECKHE HOPMBI U TpaBuUjia CIyKeOHOTO
MOBE/ICHUS TOCYIaPCTBEHHBIX (MyHUIIMITATBHBIX) CIYXKAIIHX.

3.14. Heucrnonnenue Hactosmux IIpaBuUia MOXKET cTaTh OCHOBaHUEM IS
OpUMEHEHUsT K paOOTHUKY Mep JIUCHUIUIMHAPHOIO, aAMHHHCTPATHUBHOTIO,
YrOJIOBHOTO ¥  TPa)JaHCKO-NIPABOBOI'O  XapakTepa B  COOTBETCTBUHU C
JEHCTBYIONINM 3aKOHOIATEIHCTBOM.

4. O6nacte npumenenus Ilpasun

4.1. Hacrosume IIpaBuna mojjexar NPUMEHEHHUIO BHE 3aBUCUMOCTH OT
TOT0, KakuM oOpa3oM TepefaroTcsl JAEJOBble MOJApKW W 3HAKH JIEJIOBOTO
rOCTEIPUUMCTBA: HANPSMYIO WU Yepe3 MOCPEAHUKOB.

4.2. Hacrosiue I[lpaBuna sBisitoTcst 00s13aTE€IbHBIMU 711 BCEX PAOOTHUKOB
VYupexxaenus B nepuo padoThl B YUpexKACHHUH.



